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From the medication chart you can see that the TTO has not yet been started as there are no
ticks next to the progress indicator at the top of the screen.

 

Tick the medications you would like to add to the TTO. Then Click “Add selected to TTO” 

Creating the Discharge Letter

ePMA Guide

From the steps below, follow this guide on how to create a discharge letter for a patient on
ePMA

Firstly from the patients profile, select “Meds” from the tabs at the top of the screen

To start prescribing onto the TTO, click “prescribe” button followed by “Current”

Select ‘All arrival meds’ or ’Only changed arrival meds’. Available only if arrival meds
are added to this episode of care.

If there are unreconciled
arrival meds a box will pop up

to alert you to reconcile or
stop them before creating the

TTO



Arrived medication
differs then select

correct prescription
for TTO by clicking

“Use.”

Click red cross to
remove

prescriptions
from TTO

Double-click
“Duration” to
enter details

manually

“Paused” meds
auto-restart at

discharge unless
stopped with red

cross

Here you will see all
medications that

have been added to
the TTO

Click back onto the “TTO” tab

Meds with
multiple routes

will flag “Choose
route.”

For each med,
double-click “GP

action” and
select from list.

For CDs (Sch 2+3),
double-click

“Dispense quantity,”
enter amount, system
will update words +

figures

Click “Re-Add to
TTO” to include

stopped med

You can also prescribe straight onto the patient’s discharge prescription via the               button on the TTO tab. 

Follow the prescribing algorithm, select “Record to TTO”, sign the prescription, and it will appear on the TTO list
(not under “current” or “arrived on”).

If you wish to restart the TTO from scratch press “Drop TTO”



When the discharge medication is completed, the next step is to start writing the discharge
letter. Select “Case Notes” from the tabs at the top of the screen

Next select the most
recent episode of care, this
should be near the top of
the list. Select the “ + ”
sign to add a “Medical

Case Note”      

Select the “    ” sign within the Medical Case Note folder and select “Discharge summary”                 

The discharge summary will open, and be visible under the Medical Case notes folder to
the left of  the screen

Note some of the discharge summary fields will be pre-populated if the data has
been entered elsewhere in Nervecentre.  Complete all of the fields on the

discharge summary form. Mandatory fields are marked     



 TTO medications and any arrival medications that remain stopped or paused on discharge
are listed on the form. Double-click on the table to edit some of the fields. 

When the prescription is complete, click “Discharge Prescription Prescribed by:” and
click “Set to me”.

Before handing over the discharge letter for pharmacy to check and dispense, all mandatory
fields must be filled. If you are only completing the minimum amount of fields to progress the
discharge with the intention of completing the letter at a later time, you can put the letter in

draft. If in draft, select “Discharge Letter Complete” field and select “No - in draft”

 A warning will show to alert staff that the letter is not completed and is in draft.
Note: The discharge letter must not be sent to the GP if it is not completed



If the discharge letter is completed, simply select “Yes - Complete”

Click on “Discharge Letter Completed by:” field and click “set to me”

To sign-off the letter, click “Not signed” and then click “Sign”

When the prescription is ready for pharmacy to check and dispense, click “Discharge
Prescription Approved”. 

To print and sign, click “letter” at the top right of the discharge summary page and then
click the print icon.

“After the ‘Discharge Prescription Approved’ tab has been selected, any amendments
to the medication list require the pharmacist to recall the TTO before doctors can make

changes.”


