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R E T I R E M E N T    P R O F O R M A
Please ensure that all parts of this form are completed and e-mailed/returned 6 months before the retirement date to: Janice Pitt, Directorate of Workforce & OD, Room 9 Boardroom Corridor, University Hospital Llandough. Please telephone UHL Ext: 26884 (02921 826884) with any queries you may have. Janice.Pitt@wales.nhs.uk  Thank you.
	1.
	Title:    Mr / Mrs / Miss / Ms / Dr


	


	2.
	Name:


	


	3.
	Home Address:
Postcode:
	


	4.
	Dept:

	

	
	Location:

	

	
	Job Title:


	


	5.
	Start Date in UHB:
(including service in former Trusts)
	


	6.
	Number of Years Service:
	


	7.
	Date of Retirement:
	


	8.
	Please indicate if the Retirement is:-

	
	· Age Retirement with NHS Pension
	

	
	· Age Retirement with no NHS Pension
	

	
	· Age Retirement and returning to work in the UHB
	

	
	· Ill Health Retirement
	


	9.
	Please provide the Chair with additional information to enable her to send a more personal letter with her good wishes:

	

	Plans for Retirement e.g. travelling etc 
	Details of family, friends, pets etc who are important to them
	Hobbies, Interests etc

	
	
	

	10a.   Manager’s Comments regarding staff   member

	10b.    If they are returning to work in the NHS after Retirement, please provide details:

	
	

	

	11.
	Does the member of staff wish to meet with the Chair/Vice Chair?

	
	                                     (    YES                                        (   NO


	If YES above – please provide contact telephone numbers for the member of staff 
If NO above – please leave blank

	Home:
	

	Mobile:
	

	Work:
	


	12.
	Details of person filing retirement details:

	
	Name:


	

	
	Job Title:


	

	
	Dept/Ward:


	

	
	Contact Telephone Number:


	

	
	Work e-mail address:


	


Please kindly ensure that all sections are completed before returning. 
If there are any changes to the information provided after completing and returning this Form, please note that you have a duty to inform the Department (Janice Pitt) so that our information is as up-to-date as possible.
Many thanks.

Janice.Pitt@wales.nhs.uk  


-
02921 826884    or   Ext: 26884
